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Last Name: First Name:

Permanent Address:

City, State, Postal Code:

Country (if outside the U.S.): Phone:

Email: University or Institution (if applicable):

I am consulting the manuscript collections for:
0O Personal interest

Genealogy research

a
O Research on behalf of (e.g. an employer, friend, relative)
0 Academic/professional research -- please tell us if you will use the research for a:

0 Book 0O Dissertation 0O Article or essay 0O Class assignment

O Website O Other

I am (check any box that is applicable):

0 a high school or college student O a genealogist
0 an undergraduate O a staff member of a library/ cultural institution
O a graduate student O an independent scholar/researcher

O a faculty member

Title or Focus of Research Project:

How did you discover the Newberry Library’s manuscript collections?
O www.newberry.org
O Other website (please specity)
0 From a colleague or friend
Q Other

I have read the Rules Governing the Use of the Manuscript Collections listed on the reverse side of this
form, and agree to abide by them. I will be responsible for conforming to copyright and other rights
held in the materials.

Reader’s Signature Date

To facilitate scholarly communication, the Newberry Library may share the information provided on this form
with other researchers consulting the manuscript collections. O Yes o No
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Rules Governing Use of the Manuscript Collections

1. A Use of Manuscript form must be completed before viewing manuscript material.

2. Manuscript collections deposited in the Library with restrictions on their use may be
used only subject to those restrictions. Consult with the desk attendant for information
about such restrictions. Requests to view collections classified “by appointment only”
must be arranged in advance.

3. The reproduction of some materials may require the permission of the Curator.
Permission to reproduce does not constitute permission to publish.

4. No materials from the manuscript collections can be published, in whole or in part,
without written permission, secured in advance, from both the Library, as the physical
holder of the material, and the copyright holder. Photographing materials in the
manuscript collections with a personal camera is permitted only after signing the
Personal Camera Use form.

5. In permitting reproduction or publication of any materials in the manuscript
collections, The Newberry Library does not surrender its own right to reproduce or
publish the material, or to give permission to others to do so; nor does the Library
assume any responsibility for infringement of copyright or of other rights in the
material held by the creator or subject, heirs, executors, or assigns.

6. Requests for permissions must be made in writing.
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